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Executive Headteacher: Mrs Karen Millar
Head of School: Miss Sally Underwood

7th September 2026
Dear Parent/Carer,
Re: Checking Your Child’s Information and Parental Consents
We have enclosed a copy of the information we currently hold for your child, which has been printed directly from the school’s Management Information System, Bromcom.
Please take a few moments to carefully check all of the information and make sure that it is correct and up to date.
We have also included a copy of the parental consents that you have previously provided to the school. We will assume that these consents remain unchanged unless you tell us otherwise. If you wish to amend or withdraw any of the consents shown, please indicate this on the return slip and provide details of the changes required.
If nothing has changed, please tick the appropriate box on the slip below, sign and date it, and return it to school.
If any information or consents need changing, please tick the relevant box and provide details of the changes required in the space provided. Please be as clear and specific as possible so that we can update our records accurately.
It is important that we hold accurate and up-to-date information, particularly contact details, emergency information and parental consents, so that we can support your child and contact you when necessary.
Thank you for taking the time to check this information and for helping us to keep our school records accurate and up to date.
Kind regards,
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Head of School


[bookmark: information-consent-check-return-slip]INFORMATION & CONSENT CHECK – RETURN SLIP
Child’s Name: ___________________________________________
Class/Form: ______________________________________________
Please tick one box:
☐ I have checked the enclosed information and confirm that nothing has changed, including the parental consents provided to school.
☐ I have checked the enclosed information and/or parental consents, and the following changes need to be made.
Please give details of the changes below, including where the change appears on the information provided:
	Where is the change?
	What needs to be changed?

	______________________________
	__________________________________________

	______________________________
	__________________________________________

	______________________________
	__________________________________________

	______________________________
	__________________________________________

	______________________________
	__________________________________________


Parent/Carer Name: _______________________________________
Signature: _______________________________________________
Date: ______________________
Please return this slip to the school office/class teacher by: Thursday 10th September 2026


Crown Green, Burston, Diss, IP22 5TZ
01379 741 256
Email: Office@bps.set.education 
Website: www.burston-tivetshall-schools.co.uk 
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Burston Primary School is a member of the Sapientia Education Trust, a charitable company
limited by guarantee, registered in England and Wales with company number 7466353.
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